 2015 Officer Report

Name_______________________




Officer            Date______________
Name_______________________




Mentor               Date_____________

Communication Checklist:

List the dates and method of communication with your mentor over the past month
Date(s)




email

 phone call

text
 
social media

Date(s)




email

 phone call

text
 
social media

The 3 most pressing things upcoming in my Job Description are:

Job




Status of work on that job
1.
2.

3.

Report on all other important information that pertains to your specific office:
List all follow-up activities you NEED TO DO (therefore will do) before next fair meeting:
Important:

-Officers are required and expected to 
· Report every month and turn in report following the directions provided in Officer training

· Follow Plan of action with regard to tasks assigned to your office

·  Contact their mentor every month and meet with them before officer meetings
· Make arrangements with the vice president if they cannot make it to a meeting and to send in a officer report via friend or email.

